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Getting Started With Website Design

Determine Your Budget:

Although you do not need to know right down to the penny, it is important to have a general
idea of what your company can afford as your web development budget. We've found that
most companies are in the $500 - $5000 price range, while others are able to afford $2500
or even $5000. By providing us with this information, we'll be better able to help you decide
which functions and features can be included while still allowing your design to be afford-
able. Also best practices shows that it is a good idea to rotate or change your websites look
every 3 to 5 years.

Gather Content:

It is important to first gather all of the materials for your company that might be included on
your site. You'll need any digital or 35mm images of your products or facilities, brochures
and other printed pieces that contain up-to-date information about your business, your
company logo, and any other content that you would like to have on your site. This ensures
that your design company will have a better grasp of the materials they will need to incorpo-
rate into the web site design.

Check Out The Competition:

With web design, it's easy to learn from other peoples' mistakes -- so take a look at what
your competition is doing on their websites and make a list of what you do and do not like
about them. This will give us a better idea of what you're looking for on your site.

Determine Your Needs:

We've put together a comprehensive CHECK LIST (below) for you to use in determining
your website needs and goals. Some of these items may not be applicable to your company
but keep the examples in mind.

Getting Started Checklist:

My website will be used for:

A. An online business card to let customers know what | offer and how to get a hold of me
B. A resource for existing customers to learn more about the products they have bought
C. A way for customers to order products online

D. A way to manage information to be used by my employees

E. Other
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38 What goals do | want to reach with my website?

38 How frequently is information going to change?

38 Who are my competitors and what do | like/not like about their websites? How are my
competitors doing with their online marketing?

38 (If you currently have a site) What do | like/not like about my own site?

38 Do | need e-Commerce or Data Management? How much information have | as-

sume lated for content in these areas?

38 Have | accumulated pictures, literature and other information to use for content on my

site?

38 What specific needs do | have for my site? (such as secure log-in areas, a "what's New

that you would like to update yourself, etc.)

38 What look would | like my site to have? Fun, professional, technically savvy?

38 Do | have a domain name? Who is it registered with? What is my user name and pass-

word to access it?

38 Do | already have hosting? Who is it with?

Customer Checklist for New Projects

Below you will find a list of things that we will need to get started on your project. Please
contact us at 313 680-1782 or email info @enterprisect.com if you have any questions.

1. Keywords for search engines: a list of 20 — 25 words or phrases that you think people will
search by to find your site. We will need to add these to each of the pages within your

site so they should be received before we begin.

2. A 2 sentence description of your company/what you do. This is also for the search
engines and needs to be added to each of the pages.

3. Title for the site. This should use as many keywords as possible without getting too
wordy. For example, our site title is “Enterprise Consulting Technologies - Computer Con-
sulting” because most likely that is what people will search for to find us. Again, this infor-
mation will be added to each page so it needs to be received as soon as possible.

4. All of the content for you site. If you are having your site redesigned and wish to use your
existing site content, please supply us with a list of the pages we need to copy for the

new site. Otherwise, you will need to provide us with all of you text content, your

company logo and images in a digital format. You can attach this information to email, you
can supply us with a CD or upload the content at: http://www.enterprisect.com/upload.html.
5. Alist of your company colors or colors you would prefer to have on your site.

6. A list of the websites for your competitors or sites that you’ve found that you really like or
don’t like. Knowing more about what you’re looking for by example will give us a better
idea of what to provide.

7. Your company address, phone number, primary email address that will be used for the
site so we can incorporate it into the design.

8. Alist of any preferences you have for your site and any printed materials such as
brochures so we can mirror your existing company image if any.

This information will allow us to create a website that is in-line with your needs. You can
supply all of the information at one time or as you have the ability to work on it. However,
keep in mind that your project may be delayed if the information is not received in a timely
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fashion. If you have any problems getting the information, please contact us and we’ll be
happy to help you figure it out.

Thank you for giving us the opportunity to work with you on this project.

Mark Ray

CEO / Consultant

Enterprise Consulting Technologies
313 680-1782

mray @enterprisect.com
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